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Attendance Policy

ATTENDANCE POLICY

Introduction

Regular school attendance is crucial in raising standards in education and ensuring that every child can have full access to the school curriculum and reach their potential.

St Joseph’s Primary School will strive to promote an ethos and culture which encourages good attendance and where each pupil will feel valued and secure. 
Our Vision

In St Joseph’s Primary School, we aim to work in partnership with parents to provide a high-quality education for all, within a caring and respectful environment.  We will celebrate pupils’ achievements encouraging them to experiment and take risks in their learning, enabling them to become independent, life-long learners who take pride in their work.
At St. Joseph’s we nurture the emotional, social, mental, physical and spiritual needs of all our children. The physical, mental and emotional health and wellbeing of all pupils and staff is always at the forefront of our school. Pupil’s voices are heard and responded to in a positive and caring way through a range of ways, including our Student Council. 

We are a school that works together to build effective relationships and to ensure every child is valued and respected in an inclusive community that celebrates diversity and promotes mutual understanding. We provide high quality teaching and learning experiences across a broad and balanced curriculum. 

At St. Joseph’s we provide an enriching and extending curriculum. Every child matters and we recognise and celebrate success in everyone. Relationships with staff and pupils are nurtured to be warm and respectful, providing opportunities for our children to grow and achieve their best. 

St. Joseph’s provides a vibrant, happy and safe learning environment which enables every child to achieve the best they can. Our curriculum and ethos promotes in every way the social, emotional, mental, physical and spiritual development of our children. We provide activities which promote the physical health and mental wellbeing of our children. 
The Board of Governors in St. Joseph’s works collaboratively, sharing power, decision making and communication. They are committed to ensuring we achieve the highest standards across all aspects of school. 

At St. Joseph’s, we are committed to building strong and collaborative partnerships with families, the Church and the wider local community to enhance the experiences of our children. We communicate effectively with parents and provide them with opportunities to have their views heard and to be involved in their child’s learning. 

At St. Joseph’s our Catholic faith underpins everything we do and is reflected in all aspects of school life. Our children are nurtured to develop their faith and to deepen their relationship with God. 
This policy has been revised in accordance with DENI Circular 2020/08 Amended draft Attendance Guidance and Absence Recording by schools  and taking into account the DE Improving Pupil Attendance Strategy: Miss School = Miss Out.
Aims

1 To improve/maintain the overall attendance of pupils at St Joseph’s Primary School.

2 To develop a framework that defines roles and responsibilities in relation to attendance.

3 To provide advice, support and guidance to parents/guardians and pupils.

4 To promote good relationships with Educational Welfare Service.

Role of the School

The Principal at St Joseph’s Primary School has overall responsibility for school attendance; teachers and non-teaching staff should bring any concerns regarding school attendance to her attention.

The Board of Governors provide support by reviewing school attendance figures and targets and ensuring it is placed as an agenda item at meetings on a regular basis.
Teaching staff regularly monitor the attendance and punctuality of pupils by ensuring that attendance is recorded daily. If a child needs to leave school for an appointment in the afternoon, this will be recorded on our School Information Management System (SIMS) using the appropriate code. 

To enable our school to accurately record and monitor attendance in a consistent way we will adhere to the guidance provided in the Department of Education Circular as mentioned above. 
St Joseph’s Primary is committed to working with parents to encourage regular and punctual attendance.

Role of Parent/Guardian

Parents have a legal duty to ensure:


Every child of compulsory school age shall receive efficient full-time education suitable to age, ability and aptitude and to any special educational needs he may have, either by regular school attendance or otherwise.

(Education and Libraries (Northern Ireland) Order 1986)

Paragraph 3 (1) of Schedule 13 to the 1986 Order states:

It is the duty of a parent to secure the regular attendance of their child at school – as a parent you are legally responsible for making this happen.
Under Part III of Schedule 13 to the 1986 Order, if a child or young person who is registered at a school does not attend regularly, a parent can receive a fine not exceeding £1000 in court (for each child). An Education Supervision Order (ESO) could also be made by a court under Article 55 of the Children (NI) Order 1995.

It is a parent/guardian’s responsibility to inform school of the reason for a pupil’s absence on the first day of absence. This can be done by a phone call or an email to the school office before 9:30am. Phone calls should be confirmed with a written note / email when the pupil returns to school. If the absence is likely to be prolonged, this information should be provided to enable the school to assist with homework or any other necessary arrangements which may be required.

Pupils are expected to be in school by 9:00am for registration and the beginning of classes. It is the responsibility of parents to ensure that children arrive punctually. Lateness is recorded at registration and recorded on the child’s attendance record.

If your child appears reluctant to attend school, please discuss the matter promptly with the class teacher or the principal, to ensure that both you and your child receive maximum support. 

It is important to note that non-emergency appointments should, where possible, be made outside of school hours. It is understood that this is not always possible and so, occasionally, urgent appointments will have to occur during the school day. A note or email requesting permission to get out of school must be sent to school. It is not normally necessary for pupils to stay off school for the whole day to attend an appointment and so we would expect parents to bring pupils into school/back to school before and after their appointment. 

It is not appropriate or permissible for children to leave school to attend a birthday party or to take a day off school due to a birthday.     
Role of Pupils

Each pupil at St Joseph’s Primary School has a duty to ensure that they attend school punctually and regularly. If you have been absent from school a written note or email from a parent/guardian must be provided to your teacher when you return.

Absence Procedures

1     Absence from school requires the parent/guardian to inform the

school of the reason for absence on the first day of absence by 9:30am via phone call or email to the school office. The class teacher will be informed, and the attendance register will be updated using the correct attendance codes. 

2     The school should be informed, in advance, of any dental/medical appointment that necessitates a child being absent from school for part or all of the day. 
3       Where no reason for absence is forthcoming, it is the responsibility of the class teacher, in the first instance, to ascertain the reason for absence. This may be done by contacting the parent/guardian by email, phone or seeing the parent/guardian when the child is being left at or collected from school. If still no reason is forthcoming, the absence should be recorded as unauthorised. If attendance is causing concern (falling below 90%), and the reasons given are unsatisfactory, this concern should be communicated to the parent.

Internal Procedures to Facilitate the Implementation of the Attendance Policy
1
The class attendance should be recorded accurately each day.

2
‘N’ marks should be investigated as soon as the child returns to 

          school.
3
Where no reason for absence is received, teachers should contact the parent to seek an explanation for the absence.

5
Where attendance does not improve and falls below 85%, the principal will follow the further procedures outlined in the attendance policy.

Family Holidays during Term Time

Holidays must not be arranged during term time. 
St Joseph’s Primary School discourages holidays during term time due to the impact they have on pupils’ learning. Family holidays taken during term time will be categorised as an unauthorised absence unless in exceptional circumstances.

Procedures for Managing Non-attendance 

The Principal, Deputy Designated teacher for Child Protection and the class teacher will work together to provide support for a child returning to school after a long absence. In St. Joseph’s Primary School, a ‘Parents Guide to Pupil Attendance’ is available to view on the school website. The school is committed to supporting families where there are difficulties with absence. We endeavour to engage families and explore opportunities to help increase attendance. The attendance of pupils will be monitored by class teachers and the principal. When a child’s attendance becomes a concern, the principal will make a phone call home to discuss pupil attendance with the parent. If the pupil’s attendance continues to fall this will be discussed with the school’s Educational Welfare Officer.
Where accumulated absence falls below 85%, the principal will contact the parent/guardian. If attendance remains problematic, the parent/guardian will be invited to discuss the matter. Parents will receive a letter advising them that failure to redress this situation will result in their child’s attendance being discussed with the Educational Welfare Officer which could likely result in a referral being made to this agency. Should the parent/guardian fail to respond, or if there is no improvement in the child’s attendance, the matter will be referred to the Educational Welfare Officer. This is procedure which all schools follow. 
Punctuality 
It is very important that children arrive at school on time. The school day starts from 8:50- 9.00am. 
Children should not be on school grounds prior to this time, unless attending morning care. 

Educational Welfare Service

The Education Authority through the Education Welfare Service have a legal responsibility to make sure that parents meet their responsibility towards their children’s education. 

Regular attendance is an essential requirement for educational results and where attendance difficulties exist or a pupil’s attendance falls below 85%, Education Welfare Service (EWS) will support staff and parents in developing and implementing strategies to address or improve school attendance.
Our attendance target for every pupil is 95% or above.

	100% Attendance


	0 days missed
	Excellent

	95% Attendance
	9 days of absence

1 week and 4 days of learning missed


	Satisfactory 

	90% attendance
	19 days of absence
3 weeks and 4 days of learning missed


	Poor

	85% Attendance
	28 days of absence

5 weeks and 3 days of learning missed


	Very poor

	80% Attendance
	38 days of absence

7 weeks and 3 days of learning missed


	Unacceptable
 

	75% Attendance
	46 days of absence

9 weeks and 1 day of learning missed


	Unacceptable
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